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MIVA Order Details Download Process

To download the MIVA order details, log into your MIVA account and from the Quicklinks display click Data Management
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From the Data Management Import/Export tab click on Export Orders to Flat File under Export Orders
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Export Orders To Flat File

~ Destination

Export Orders to File: [ordars.dat
From the Export Orders to Flat File form Destination Hf File Exists:
block, click the Replace File radio button and click the

O Append To File
‘ | i Click radio button h
email address radio button, enter an email address for St o

. Email File To -
MIVA to send the file L
Click radio button |® |myname@myname.com

~ Export Settings
Batch to Export: ({0 PZIIERT S0k

In the Export Settings block select the desired date for
the data download from the displayed pick-list

Select data download date

~Export Format
In the Export Format block click the radio button for Delimiter: @ Tab Click radio button
Tab Delimiter and check the Export Field Names as O other I

Header check box Check Box ¥ Export Field Names as Header

Click the Export button <—— Click button

MIVA will display an Exporting Orders to Flat File
progress pop-up and email the file to the address m
entered in the Destination block. %

Exporting Orders to Flat File

Save the file that was emailed and use it as an options file upload to the SimplePort service.

©Simple Business Systems, Inc. 2015 MIVA Order Details Download Process

<

Page 2

111



	Back: 
	Next: 


